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30 April 1950 


HEM3SA3D3M FOB: Assistant Dim tor fbr Special Operation* 
AMUtaat Director Ur Policy Coordination 
Chief, Advisory Council 
Chief, Inspection end Security Staff 

SUBJECT: accord* Inventory 


1. Reference is aade to CIA Notice 
1950, subject a* above. 


dated 2U April 


2. Confirm! ag previous agreement between the Mana geaen t Staff 
and your Records Officer: 

a. All accessary action as prescribed by the notice 
will be aeccaplisbed. 


25X1 


b. These records which you determine to be sensitive 
need not be reported to the CIA Records Officer. 

c. Records determined to be sensitive will be appropri- 
ately entered on the inventory form, entries evnlunted for 
disposal end retention purposes, sad disposal schedules and 
retention tables prepared and submitted to the Executive for 
approval *»h return to you for feather action. 

3. The inventory form has been Assigned so that the information 
may be readily transferred to tabulating cards The use of neehlne 
equipment, when available, will assist materially in analysis and 
evaluation of the records. 

A. Information or assistance required in connection with the 
inventory, analysis and evaluation of records nay be requested from 
the CIA Records Officer. 


FOR THE DIRECTOR OP CX8T8AL XHHLLI0SBC1: 


(” (jut 7) 'fci£* 




LaJ. 


Acting Executive 
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